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1. PURPOSE 
 
1.1 The aim of this report is to address the issues outlined in the Terms of Reference for a 
Review of Bonfire Night Activities dated 2 Mar 15. (Annex A to the Report). The report has been 
compiled by a Parish Council Working Group comprised of Councillors: 
 

• Pete Burrows 
• Charles Cade 
• Paul Cummings 
• Steve Marson 

 
2. RECOMMENDATION 
 
2.1 The working group recommends that if all of the recommendations noted in the report can 
be delivered, that the event should be held in 2015. If it is not possible to implement these 
recommendations the event should not proceed. The report includes a number of specific 
recommendations listed at Para 15 a - j. 
 
3. BACKGROUND 
 
3.1 Detail contained at Para 2 of the report. 
 
4. POLICY IMPLICATIONS 
 
4.1. None  
 
5. RESOURCE IMPLICATIONS 
 
5.1 Financial. To be identified by Bonfire Night Coordinator 
 
5.2 Other.  Staffing commitment is considerable as noted at Anned D of the report. The 
event will require the support of PC members. 
 
6. BACKGROUND PAPERS - Attached as Annexures: 

 
A. Terms of Reference. 
B. Bonfire / Firework Display Survey 2015 

Appendix 1 – Survey Results 



Appendix 2 – Summary of comments made 
C.  Risk Assessment 
 Appendix 1 – Risk assessment  
D. Staffing and Resources list 

 
 
 
 
AUTHOR’S NAME PBG CUMMINGS  
APPOINTMENT Chair NLPC 
CONTACT INFORMATION Tel: 01780 720124 -  email: pbgcummings@gmail.com 
DATE 12 JULY 2015 
 
 
 



!

Page 1 of 5!!

Jul 15 
 
Parish Councillors 
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REPORT TO NORTH LUFFENHAM PARISH COUNCIL 
REVIEW OF BONFIRE NIGHT ACTIVITIES – JULY 2015 
 
Reference: 
 

A. Terms of Reference – Review of Bonfire Night Activities dated 23 Mar 
15. (ANNEX A) 

B. Health and Safety Executive direction – “Giving your own firework 
display” (HSG 124). (http://www.hse.gov.uk/pubns/books/hsg124.htm) 

C. EON insurance letter dated 15 Oct 13. 
 
1. This report has been compiled for North Luffenham Parish Council by a 
Parish Council Working Group comprised of Councillors: 
 
Pete Burrows 
Charles Cade 
Paul Cummings 
Steve Marson 
 
BACKGROUND. 
 
2. Historically North Luffenham Parish Council (NLPC) has organized a 
Bonfire and Fireworks for the Village on the Oval on/about 5th November each 
year. The event has been broadly self-funding and has been run by an 
enthusiastic team of volunteers, many of who are Parish Councillors. In recent 
years, concern has been expressed concerning the safety of the event, the 
impact upon surrounding properties and the damage caused to the Oval as a 
result of vehicular access in building the bonfire and the inevitable scorching 
caused by the bonfire itself.  In recent years it has been suggested that the 
scale of the bonfire has increased, thereby increasing the damage to the 
Oval. 
 
AIM 
 
3. As directed at Reference A, the aim of this report is to: 
 

a. Identify the view of villagers in respect of the event 
b. Identify all of the significant risks associated with the event. 
c. Identify lessons learnt from the post event reports written in 2013 

and 2014. 
d. Identify safety factors that need to be taken into account in any 

future event. 
e. Identify mitigating factors and mechanisms to reduce the impact of 

the event upon the Oval itself and surrounding properties. 
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f. Identify what resources are needed to ensure the successful 
management of an event of this scale. 

g. Make recommendations to the Parish Council concerning the future 
of the event.  

 
 
CONSULTATION AND VIEW OF VILLAGERS 
 
4. The views of villagers was sought through the development of a survey 
which was hand delivered to houses throughout the village and by providing 
access to the survey on the Village Web Site. A copy of the survey is attached 
at ANNEX B. A total of 37 replies to the survey were received in hard copy 
and a further 36 posted on the village web site. The number of respondents 
suggests that this is a credible survey and whilst those with strong views for 
and against the survey will inevitably affect results, the results provide a 
meaningful insight into the view of the village. The results (APPENDIX 1 to 
ANNEX B) were:  
 

QUESTION YES NO 
Have you attended in previous years? 66 7 
Are you in favour of the event taking place this year? 67 5 
Would you be likely to attend the display this year? 56 17 
 
Conclusion: There is a broad consensus supporting the bonfire 
 
5. In response to Q4 – “Do you have any suggestions to improve the 
event” a significant number of villagers (56) commented. These comments are 
summarized under topic headings at APPENDIX 2 to ANNEX B.    
 
6. The survey indicated that: 
 

a. There is concern regarding safety, especially in respect of the size 
of the bonfire and the use of rockets.  

b. Too many people from outside the village attend, increasing safety 
concerns. 

c. Additional lighting needs to be provided, especially at access points 
and in the area of the pavilion. 

d. The display has become too drawn out and lasts too long, 
especially on a school night. 

e. Damage to the Oval should be repaired quickly  
f. Parking arrangements need to be reviewed 
g. More containers for spent sparklers are needed 
h. Additional food outlets are required – reduce queues for food and 

drink 
i. There was strong support for the event and many appreciated the 

work that goes into it. 
 
7. Cricket Club. It was ascertained that no other organization 
(Cricket Club) wished to take on the management or ‘delivery’ of the event 
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and that the Parish Council was best placed to deliver the event with the 
support of volunteers from the village. 
 
ALTERNATIVE SITES 
 
8. Consideration was given to all possible alternative venues within the 
village and it was agreed that only the Oval provided sufficient space, safety 
and ease of access to hold such an event. It was confirmed that it was not 
intended to hold a major fundraising firework event at St George’s Barracks in 
2015. 
 
RISKS / RISK MANAGEMENT 
 
9. Reports from previous events have been reviewed and a risk 
assessment has been completed and is attached at ANNEX C. From this it 
can be seen that the following issues need to be addressed by the organizers 
of the event: 
 

• Site protection  
• Injury to member(s) of public 
• Injury to firework display operatives 
• Damage to neighbouring property 
• Crowd Control / Pedestrian flows 
•   Weather conditions 
•  

10. In preparing the risk assessment the direction given by EON Insurance 
in their letter of 15 Oct 13 was taken into account. In order to be covered, the 
Parish Council must comply with the following recommendations: 
 

a. Police and fire brigade authorities must be consulted at least 7 
days before the proposed event and their recommendations 
strictly adhered to 

b. You must follow the manufacturers’/ suppliers’ instructions and 
safety recommendations in respect of beacons and fireworks.  

c. There must be at least 1 steward in attendance for every 100 
spectators for the duration of the event.  

d. All spectators are to be kept behind an adequate barrier at all 
times. This barrier must be at least 25 metres away from any 
bonfire or fireworks. '  

e. Qualified first aid personnel must be in attendance with means 
available to summon emergency services.  

f. All fireworks not being used must be kept in a fireproof container 
and are only to be ignited by responsible adults who are part of 
the organizing body. 
 

LESSONS LEARNT FROM 2013 AND 2014 EVENTS / SAFETY FACTORS 
 
11. The following lessons have been taken into account in formulating this 
report: 
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a. It is essential that the Coordinator, Safety Officer and others 

responsible for storage of fireworks; setting up of fire and the display 
and handling of fireworks are provided with and have read Reference 
B at least one month prior to the event.  

b. Care needs to be taken in building the fire to ensure that an 
appropriate height / width ratio is maintained to avoid ‘toppling’. 

c. Safety tape/barrier:  Better quality safety marking tape should be 
provided. 

d. Construction of fire:  Review quantity of Wooden Pallets used. 
e. Safety equipment: A review of all safety equipment for those handling 

fireworks should be completed.  
f. First Aid provision: A dedicated Qualified First Aider to be nominated 

well in advance. External provision may be necessary. (Possible 
approach to St George’s Barracks for assistance)  

g. Selection of fireworks:  Consideration should be given to any future 
purchase of Rockets and fireworks with an excessive number of 
charges.  

h. Stewards need to be recruited and briefed prior to the event. 
 
 
12. Consideration was given to the resources needed to deliver the event. 
A summary of personnel and equipment needed to safely deliver the event is 
at ANNEX D. 
 
IMPACT UPON THE OVAL / DAMAGE LIMITATION 
 
13. During the preparation for last year’s event some damage to the Oval 
occurred. The following recommendations are made to manage the overall 
impact of the event on the Oval: 
 

a.  A plan be should be devised to reduce the impact of the fire and 
vehicular access to the Oval. The Group agreed to seek advice from Colin 
Heasell and Bob and John Sewell as to how best to mitigate damage 
caused by the fire. Consideration should be given to removal of turf prior to 
building the fire.  
 
b.   The Parish Council should submit a formal application to the Oval 
Trustees to hold the event, highlighting in detail what is planned and the 
potential impact upon the Oval and the way in which this damage will be 
mitigated.  

 
FINANCIAL 
 
14. It is difficult to get a clear picture of the financial situation regarding the 
event, as income/expenditure has historically been ‘netted-off’. A simple 
account should be run for the event with all income/expenditure clearly 
itemized. The firework night account should be reviewed by the PC Finance 
Committee after the event. 
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RECOMMENDATIONS 
 
15. The working group recommends that if all of the recommendations noted 
in this report can be delivered, that the event should be held in 2015. If it is 
not possible to implement these recommendations the event should not 
proceed. In particular the Working group recommends that: 
 

a. Following circulation for comment to all Councillors for consultation, the 
Parish Council review this report and formally endorse it at the July 
meeting. The report should thereafter be published on the village web 
site. 

b. The size of the bonfire should be reduced compared to that in 2013 / 
14. 

c. Rockets should not be used in the display. 
d. The length of the display should be reviewed and should be less drawn 

out. The display should conclude by 8pm. 
e. Better fencing should be utilized to secure the safety area around the 

fire and firework launch site. 
f. Lighting should be provided in the area of the pavilion and access 

points 
g. Consideration should be given regarding how best to manage traffic 

attending the event. 
h. The event should not be advertised outwith North Luffenham. 
i. The requirements laid down at B and C and issues noted at Para 11 

above must be met in full. 
j. The Working Group had no objection to a bar being provided as long 

as it met the HSE direction – “Locate any bar selling alcohol well away 
from the display site and do not allow drink to be taken away from the 
bar.” 

 

 
PBG CUMMINGS 
Chair NL Parish Council 
 
 
ANNEXURES: 
 

A. Terms of Reference. 
B. Bonfire / Firework Display Survey 2015 

Appendix 1 – Survey Results 
Appendix 2 – Summary of comments made 

C.  Risk Assessment 
! Appendix 1 – Risk assessment  
D. Staffing and Resources list 
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!Parish Councillors 
 
Mar 15 
 
TERMS OF REFERENCE 
NORTH LUFFENHAM PARISH COUNCIL 
REVIEW OF BONFIRE NIGHT ACTIVITIES 
 
BACKGROUND  
 
1. Historically North Luffenham Parish Council (NLPC)  have organized a Bonfire and Fireworks for the 
Village on the Oval on/about 5th November each year. The event has been broadly self-funding and has 
been run by an enthusiastic team of volunteers, many of whom are Parish Councillors. In recent years, 
concern has been expressed concerning the safety of the event, the impact upon surrounding properties 
and the damage caused to the Oval as a result of vehicular access in building the bonfire and the inevitable 
scorching caused by the bonfire itself.  In recent years it has been suggested that the scale of the bonfire 
has increased, thereby increasing the damage to the Oval. 
 
2. To ensure the financial viability of the event it has been advertised and attracts people from afar, 
resulting in considerable congestion throughout the village. 
 
3. The Parish Council finds itself in the difficult position of being both the ‘guardian’ of the Oval and the 
‘organiser’ of an event that inevitably causes damage to it. The potential liability to the Parish Council is 
therefore high. 
 
4. At its January 2015 meeting the Parish Council agreed that a Working Group should be established 
to consider the Bonfire Event and to make recommendations about is future. 
 
OBJECTIVES 
 
5. The proposed review will: 
 

• Identify the view of villagers in respect of the event 
• Identify all of the significant risks associated with the event. 
• Identify lessons learnt from the post event reports written in 2013 and 2014. 
• Identify safety factors that need to be taken into account in any future event. 
• Identify mitigating factors and mechanisms to reduce the impact of the event upon the Oval itself 

and surrounding properties. 
• Identify what resources are needed to ensure the successful management of an event of this scale. 
• Make recommendations to the Parish Council concerning the future of the event.  

 
OUTCOMES 
 
6. The review should identify the following: 

1. Does the village wish the Parish Council to continue to hold a Bonfire Night event?1 
2. Could some other organisation hold a similar event – and would that have any 

advantage/disadvantage. 
3. Should the event continue to be held on the Oval? 
4. Are there any workable alternative sites? 
5. Are there any other local Bonfire Night events planned for 2015? 
6. How might damage be mitigated by the development of effective management procedures? 
7. What organizational structure is needed to manage such an event? 
8. What safety issues need to be addressed in the management of such an event? 
9. Should the event be advertised outside the village , and if so how widely? 
10. Should commercial traders be allowed/invited/encouraged to attend? 
11. What has been the financial income / expenditure over the past 5 years. 

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!
1!Methodology!for!this!to!be!defined!by!NLPC!!

ANNEX!A!TO!
BONFIRE!NIGHT!REVIEW!
DATED!!JUL!15!
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12. Identify financial risks. 
13. Should the event be advertised outside the village, and if so how widely? 
14. Should commercial traders be allowed/invited/encouraged to attend? 
 

CONSULTATION 
 
7. The review should consult with: 
 

• Cross Section of Villagers 
• Parish Clerk regarding responsibilities of the Council as Trustees. 
• Parish Clerk – Insurance requirements and restrictions for the event 
• Oval Sub Committee of the Parish Council 
• NL Cricket Club 
• Mr Charles Cade –Organizer 
• Nominated Safety Officer 
• Residents of Oval Close / Butt Lane 
• HSE – Guidance Notes for Firework events 
• Leicestershire Fire and Rescue Services / Police – Advice concerning bonfire events 

 
COMPOSITION 
 
8. The review is to be led by a Councillor appointed by NLPC, other members will be appointed / 
coopted as necessary. 
 
TIMETABLE 
 
23 Mar 15  Terms of Reference considered by NLPC. 
18 May 15 NLPC to nominate a Review Chair  and Members 
By 1 Jul 15 1st Draft of Report to be published for consultation 
1 – 14 Jul 15 Consultation 
15 Jul 15 Final report published 
20 Jul 15 NLPC consider final report and recommendations 
!
!



North Luffenham Parish Council  
 

BONFIRE/ FIREWORK DISPLAY SURVEY 2015 
 

 
The Parish Council are reviewing the annual bonfire and firework display and is canvassing the village to 
obtain opinions on the event and input on how it may be improved. We have already sought feedback from a 
number of residents following the displays of the last 2 years. As a result of this, we anticipate using fewer 
rockets in the display, in favour of alternative fireworks. This will reduce the risk of high winds affecting the 
display and increase control over the direction taken by individual fireworks.We intend to manage the 
bonfire more carefully this year and make good the damage to the grass as quickly as possible post the 
display. 
  
We would be grateful if you would spend a few minutes completing the questions below and add in any 
further comments that you have. Please use the back of the form if more space is needed. The survey can 
also be found on the Village website at: 

northluffenham.com/firework-night-survey/ 
 
Once complete the survey should be dropped through the letter box on the door of The Fox or handed to the 
Bar Staff. Alternatively, completed surveys can be delivered to 11 Digby Drive.  

Please return completed forms by Thursday 25th June 2015. Thank you ! 
 
 Q1. Have you attended in previous years?  

Yes   � 

No  � 

 Q2. Are you in favour of the event taking place this year? 

Yes   � 

No  � 

Q3. Would you be likely to attend the display this year? 

Yes   � 

No  �  
 

Q4. Do you have any suggestions to improve the event? (Continue overleaf if necessary) 

 

 
 
 
 
 
 
 
Q5.  Please indicate in which street you live: 
 
Q6.  Would you be willing to assist the Parish Council in some way with the event – if so please add 
contact details in the box below: 
 
 
  

If you answered ‘No’ please indicate briefly why: 

ANNEX B TO 
BONFIRE NIGHT REVIEW 
DATED  JUL 15 
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BONFIRE(NIGHT(REVIEW(
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NORTH&LUFFENHAM&PARISH&COUNCIL
BONFIRE&/&FIREWORK&DISPLAY&SURVEY&2015&RESULTS

TOTAL
Responses(Received(By(1(Jul(15 37 36 73

YES NO YES NO
Q1 (Have(you(attended(in(previous(years 33 4 33 3
Q2 Are(you(in(favour(of(the(event(taking(place(this(year 34 3 33 2
Q3 Would(you(be(likely(to(attend(the(display(this(year 28 9 28 8
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NORTH&LUFFENHAM&PARISH&COUNCIL
BONFIRE&/&FIREWORK&DISPLAY&7&COMMENTS&RECEIVED

Category Issue Summary&of&comments&Received
1 Safety More(safety(8(Firework(hit(house(and(narrowly(missed(car
1 Safety Event(grown(too(large(8(Reduce(scale
1 Safety Smaller(bonfire(for(safety(reasons(8(better(lighting
1 Safety Village(has(outgrown(the(event(8(many(concerns(regarding(H&S
1 Safety An(event(just(waiting(for(an(accident(to(happen(8(display(lasts(too(long(8(no(rockets(
1 Safety Control(direction(of(rockets(
1 Safety Additional(lighting(8(explore(use(of(ignition(boxes
1 Safety Use(a(professional(company(8(some(very(unsafe(practises(and(too(many(near(misses
1 Safety Additional(outside(lighting(8(better(fencing(around(the(fire
1 Safety Better(fireworks(8(too(many(long(gaps(between(serials(8(no(control(over(rockets
1 Safety Do(not(run(it
1 Safety Rockets
1 Safety Scale(back(event(8(too(large
1 Safety Scale(back(event(8(more(of(a(village(event
1 Safety Families(should(pre8register(their(intention(to(attend
1 Safety Improve(safety(and(increase(distance(from(fire(and(fireworks
1 Safety Safer(procedures(8(no(stray(rockets(8(Less(fairground(tacky(items(for(sale.(
1 Safety Reduce(the(size(of(the(fire(8(increased(control(8(no(rockets

1 Safety
Too(many(near(misses(8(only(a(matter(of(time(before(someone(is(hurt.(Location(is(unsuitable(for(
an(event(of(this(size(8(too(close(to(houses(and(roads

1 Safety(
The(various(accidents(and(injuries(and(near(misses(over(the(years.((Heath(robindon(electrical(set(
ups.(Not(a(village(event

2 Management Traffic(concerns(8(failure(to(clear(up(after(event
2 Management More(attention(to(fire(damaged(grass
2 Management More(buckets(8(more(hot(dog(stands(8(Hold(event(on(a(Saturday
2 Management music(to(fill(gaps
2 Management Timing(8(Should(finish(by(8pm.(No(need(for(a(bar
2 Management Parking(management(needs(to(be(reviewed(esp(in(Butt(Lane
2 Management Too(many(restrictions(go(back(to(70s(/(80s
2 Management Quieter(fireworks(8(less(rubbish(and(less(mess
2 Management Bigger(and(better(rockets(8(children(love(the(whoosh(and(big(bangs
2 Management Let(the(cricket(club(do(it(8(smaller(bonfire
2 Management Better(collections(at(entrances(
2 Management Better(lighting(at(access(points(and(at(loos
2 Management Better(lighting(of(access(routes(8(buckets(at(entrances
2 Management More(containers(for(spent(sparklers(8(too(many(people(think(it(OK(to(drop(rubbish
2 Management More(of(event(for(the(village(8(too(many(outsiders
2 Management( Sticking(to(timings(important(as(it(allows(management(of(animals
2 Management( Too(many(loud(explosions(8(fireworks(can(be(pretty(without(bursting(eardrums
2 Management Better(lighting(and(signage(8(speed(up(food(service(8(queues(too(long
2 Management More(lighting(at(access(points
3 Refreshments Better(refreshments(8(Jacket(potatoes(&(Bar
3 Refreshments Require(decent(food(and(drinks(for(adults
3 Refreshments Food(queues(too(long(8(more(stalls
3 Refreshments More(sweet(stalls(and(toys
3 Refreshments Bar(
3 Refreshments Pop(up(bar(8(shared(profits
4 Supportive Well(managed(8(parents(must(accept(responsibility(for(their(children(8(love(the(event
4 Supportive Graet(as(is
4 Supportive Well(managed(over(the(years
4 Supportive Keep(up(the(good(work
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4 Supportive Never(a(problem(8(Majority(enjoy(as(is
4 Supportive Love(the(event(8(village(should(benefit(financially
4 Supportive Excellent(event(8(but(growing(too(large(as(other(villages(join(in
4 Supportive Well(run(and(supported(by(the(village
4 Supportive Nice(to(have(village(in(one(place(8(should(be(Cricket(Club(fundraiser
4 Supportive Great(community(event(8(more(relaxed(than(larger(displays(in(the(towns
4 Supportive Great(event(8(much(hard(work(goes(into(it
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RISK ASSESSMENT 
 
Background 
 
The Parish Council holds an annual bonfire night event on the Oval.  It is 
customary for the event to be held on the evening of 5 November.  There is 
no charge for entry to the event, it is anticipated that some residents from 
neighbouring villages will attend.  Spectators are afforded the opportunity to 
volunteer contributions towards the cost of holding the event.  
The event commences with the lighting of the bonfire, followed by a firework 
display. 
 
The event is co-ordinated by Councillor Cade, supported by Parish 
Councillors and other volunteers co-opted from the village. 
 
Consultation 
 
The Leicestershire and Rutland Fire and Rescue Services are formally 
advised in writing 3 weeks prior to the event, and a detailed risk analysis 
provided. 
 
The following organisations will be informed and given details of the event 
(particularly the place, date and time) as early as possible: 

• The Police 
• Rutland County Council (Environmental Health Services) 
• Local media 

 
Safety Measures 
 
The event coordinator is required to instigate a number of safety measures to 
minimise the risk of injury to the general public, event volunteers and 
surrounding residents.   
 
 
A comprehensive risk assessment for the event has been completed and is 
attached at APPENDIX 1. From the risk assessment it has been identified that 
the principal risks are: 
 

• Site protection  
• Crowd Control / Pedestrian flows 
• Injury to member(s) of public 
• Injury to firework display operatives 
• Damage to neighbouring property 
• Weather conditions 

 

ANNEX C TO 
BONFIRE NIGHT REVIEW 
DATED  JUL 15 
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APPENDIX 1 TO 
ANNEX C TO 
BONFIRE NIGHT REVIEW 
DATED  JUL 15 
 
 

Activity Detailed Description Likelihood Consequence Mitigation Risk Owner 
Event 
Organisation 

Ensure volunteers are 
aware of their roles 
and responsibilities 
during the event 

Medium Medium • A meeting will be scheduled prior 
to the event-taking place. 

• Volunteer’s roles and 
responsibilities will be clearly 
defined and understood.  These 
duties will include responsibility 
for:  

o Ensuring the bonfire is built 
safely 

o Keeping the public at a 
safe distance 

o Safety equipment is 
available  

• Volunteers will receive a safety 
brief by the event coordinator. 

• Stewards should be over 18 years 
of age. They should be readily 
identifiable, e.g. by wearing a 
fluorescent jackets and should be 
constantly watching for problems 
in the crowd – especially 
disorderly behaviour or 
emergencies. 

• Stewards will remain until the 
event is over and ensure that the 
site is made safe. 

 

Charles Cade 
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APPENDIX 1 TO 
ANNEX C TO 
BONFIRE NIGHT REVIEW 
DATED  JUL 15 
 
 

Activity Detailed Description Likelihood Consequence Mitigation Risk Owner 
Crowd Control – 
Bonfire Site 

Members of the public, 
particularly children, 
need to be protected 
from the risk of injury 
caused by uncontrolled 
access to the bonfire. 

Medium High • A barrier will protect the bonfire; the 
barrier will be located 25 metres from 
the bonfire. Stewards will ensure that 
members of the public do not enter 
the designated safety zone. 

• Stewards duties will include: 
o Monitoring the bonfire area 
o Managing the public 
o Ensuring nothing is thrown 

onto the bonfire 
o The bonfire does not spread 
o Seeing that the bonfire is 

extinguished 
o Clearing up after the bonfire 

• The site will have a suitable entrance 
for emergency vehicles and will be 
kept clear until the event is over. The 
Event Coordinator will meet 
emergency vehicles attending the 
site.   
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APPENDIX 1 TO 
ANNEX C TO 
BONFIRE NIGHT REVIEW 
DATED  JUL 15 
 
 

Activity Detailed Description Likelihood Consequence Mitigation Risk Owner 
Crowd Control – 
Firework 
Launch Site 

Members of the public, 
particularly children, 
need to be protected 
from the risk of injury 
caused by uncontrolled 
access to the fire and 
fireworks. 

Medium High • A physical barrier will protect the 
bonfire; the barrier will be located 
25 metres from the launch site.  

• The fireworks will be secured in a 
locked metal container.  This will 
prevent members of the public 
gaining access to the fireworks. 

• The Event Co-ordinator will take 
into account weather conditions 
and strength; the wind direction 
should be behind the spectators 
towards the firing area. 

• The possibility of change in wind 
direction should be monitored as it 
can result in debris falling among 
the spectators. 

• Undergrowth on the launch site 
will be cleared and grass cut short 
in the immediate area. 

• The firing site will be clear of: 
o Trees 
o Combustible materials 
o Buildings 
o Parked cars 

 

Charles Cade 
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ANNEX C TO 
BONFIRE NIGHT REVIEW 
DATED  JUL 15 
 
 

Activity Detailed Description Likelihood Consequence Mitigation Risk Owner 
Use of fireworks 
by display 
operatives 

The operatives co-
opted to launch the 
fireworks need to 
demonstrate the 
necessary 
competencies required 
to understand the 
dangers and safe use 
of fireworks. 

Medium High • Handlers will need to demonstrate 
that they have received the 
necessary training before being 
permitted to handle the fireworks.   

• The event coordinator will agree 
the site for discharging the 
fireworks with the safety 
coordinator.  Consideration will be 
given to residents occupying the 
neighbouring properties. 

• Prior to the commencement of the 
display, the operatives are required 
to assess the weather conditions, in 
the event of inclement weather 
conditions the event coordinator is 
required to postpone the event. 

• Only one firework will be permitted 
to be launched at a time. 

• Fire safety equipment will be 
provided within the vicinity of the 
storage facility, e.g. fire blankets, 
extinguishers, sand and water 
buckets etc. 

Charles Cade 
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Activity Detailed Description Likelihood Consequence Mitigation Risk Owner 
Precautions to 
be adopted 
when launching 
fireworks by 
display 
operatives 

The operatives 
employed to launch the 
fireworks need to 
demonstrate that they 
have the necessary 
competencies required 
to understand the 
dangers and safe use 
of fireworks. 

High High • Handlers will need to have certified 
evidence to demonstrate that they 
have received the necessary 
training before being permitted to 
handle the fireworks  

• Only one person will be permitted 
to launch fireworks at any one 
period 

• Prior to the launching of the 
firework the handlers will be 
required to ensure that the safety 
instructions displayed on each 
firework are fully understood 

• A suitable stable container is 
required for firing 

• Handlers will be required to use 
lighting spills and carry a torch. 

• The use of matches is prohibited. 
• PPE will be defined and supplied to 

the handlers 
• The handlers are to ensure that the 

fireworks conform to BS 7114  
•  All unexploded fireworks will be 

disabled and secured. (Under no 
circumstances should these be 
disposed of on the bonfire) 

 

Charles Cade 
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Activity Detailed Description Likelihood Consequence Mitigation Risk Owner 
Injury  Injury to members of 

the public caused by 
the use of sparklers 
and other related burn 
injuries 

Medium High • Sparklers will only be issued to the 
children’s parents or guardians.  A 
brief verbal safety instruction will be 
issued for their safe use. 

• A qualified first aider will be provided 
in the event of injury. 

• The first aider and fire wardens will 
be equipped with a mobile phone to 
minimise delay in treating the injured 
party. 

• All incidents will be logged in the 
accident register. 

 

Major Incident Serious injury to third 
parties and or property 

Low High • Parish Council to inform the 
emergency services prior to the 
event-taking place. 

• The event coordinator to notify the 
Parish Council insurance provider 
that an event is taking place. 

• Event coordinator to consider 
comments from local residents and if 
appropriate carry our specific risk 
assessments to demonstrate that 
their concerns have been addressed.  
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NORTH&LUFFENHAM&PARISH&COUNCIL
REVIEW&OF&FIREWORK&NIGHT&EVENT
REVIEW&OF&STAFFING&AND&EQUIPMENT&REQUIREMENTS

STAFFING
AREA ROLE QUANTITY NOTES

Fireworks Supervisor%+%2%to%prepare%and%light%fireworks 3

Firework%Control 1%x%Supervisor%+%2%x%assistants 3

Safety Supervisor%(Phone) 1

Collection Collectors 6

First%Aid Qualified%First%Aider%+%Assistant%(Phone) 2

Stewards Control%I%Oval%Close%Entrance 1
Edith%Weston%Road%/Butt%Lane%Entrance 1
Vehicle%Access%Route%I%Pinfold%Lane%I%Cricket%Club 1
Cricket%Pavilion%/%BBQ%Area 1
Roving%I%fire%perimeter%fence 2

Catering Food%preparation 4
Kitchen%/%Drinks 3

Total&Staff 28
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EQUIPMENT&REQUIRED

AREA ROLE QUANTITY PROVIDER
Fencing/Routing Picket%Post%(Fencing)

Tape%/%Rope
Illuminated%Bins%for%sparklers

First%Aid Tent%/%Walkie%Talkie%or%Phone
AREA ROLE QUANTITY PROVIDER

Stewards Torches 6
Flourescent%Jackets 6
Whistles 6

Firework%holding%area Sealed%van%/%container
Torches 3
Gloves 3
Water%based%Fire%Extinguisher 1
Sand%Bucket%+%Bin%of%Water 2

Firework%Launch%Area Sand%Filled%containers%for%igniting%fireworks
Launch%Tubes%I%Checked%for%bevelled%edges
Blow%Torch%to%Light%port%fires 1
Port%fires%x%20 20
Torches 3
Safety%Gloves%/%Gantlets 3
Eye%protection 3
2%x%Bins%containing%water

Fire Wood
Straw
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Blow%Torch%to%light%Fire
Goggles

Cash%Collection Buckets% 6
Flourescent%Jackets 6
Torches 6


