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North Luffenham Parish Council 

Minutes of the meeting of the Parish Council held at 
the North Luffenham Community Centre at 7pm  

on Monday, 16th January 2017 
 

 
Present: Cllr Cummings (Chairman), Cllr Cade (Vice Chairman), Cllr Burrows, 
Cllr Inman, Cllr Marson, Cllr Riordan, Cllr Sewell, Cllr Smith,  

Also in attendance: Cnty Cllr Bool, Cnty Cllr Waller, Mrs Ashpole (Clerk) 
 

There was 1 member of the public present 
 
The Chairman opened the meeting by welcoming all present.  As well as the 

routine business, the key objectives were to: 
 Endorse the FY17/18 Budget Proposals  

 Endorse the Bonfire Night safety report 
 Approve routine expenditure 

 

The Clerk confirmed that Transparency arrangements had been observed and that 
the rules had been complied with. 

 
Public Forum 

 Council were advised that the launch of a new mobile postal service was 
reported on TV during the early local news bulletin.  As this was an agenda 
item, details were noted in item 6 below.   

 As Cnty Cllr Waller would not be present for the PC Trust meeting 
immediately following this one, she advised that a review will be considered 

by the RCC Audit Committee during the coming year regarding S106 issues 
relating to affordable housing.   

 It was thought that a notice was needed to direct walkers at the juncture of 

the allotments within the Woodland Walk.  This was in progress. 
Action: Cllr Cade  

 Cnty Cllr Waller advised that the verge adjacent to the path along the road 
from Edith Weston to North Luffenham had been cleared.  As this had not 
been completed satisfactorily, it was scheduled to be redone. 

      
The meeting proper then began 

    
1. Apologies: none 
 

2. Declarations of interest:  
Cllr Cummings declared an interest in item 10, Annual Budget (S137 Grant 

to Charities) – Churchyard Maintenance Grant by virtue of being PCC 
Treasurer. 
Cllr Cade and Cllr Burrows declared an interest in item 9, recommendation 

of grant to North Luffenham Cricket Club (S137 Grant to Charities). 
 

3. Minutes of PC meeting held on of 5th December 2016 
Resolved: to accept and sign as a true record. 
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4. Matters arising 

a. Notice Board repair in Kings Road: Cllr Cade advised that this had 

been completed.  Keys were requested to enable maintenance to the 
other Parish Council notice boards. 

Action: Cllr Cade /Clerk 

 
b. Map of Village (and for Village Information Pack (VIP):  

i. Printed versions of digital maps are in the process of being 
produced by the map department at Rutland County Council (RCC). 

ii. Cllr Inman confirmed that authority had been obtained to use the 

map (previously circulated) in the Village Information Booklet.  The 
final version of the Booklet was now ready for print.  Discussion 

ensued regarding distribution; this included the possibility of 
circulating to all households, which would incur additional costs.   
Resolved: a) to include the Booklet in the Village Information Pack 

and distribute to incoming residents to the village;  
b) to publish future changes to the Booklet on the village website; 

c) to add a short note to the NLPC notice boards advising that VIPs 
could be obtained from Cllr Inman.      

Action: Cllr Inman/Cllr Smith/Clerk 

 
c. Burial space: no further developments – awaiting advice from 

Peterborough Diocese; this matter continues to be progressed.  
 
d. Councillor Training date: confirmed as 6-9pm on Monday,  

13th February 2017.  No councillor indicated non-attendance.  As the 
school Hub is better equipped with technology it was deemed more 

appropriate for the training.  Resolved: to confirm all councillors’ 
attendance with LRALC (required for training packs and certificates); to 
explore the possibility of switching the Community Centre booking to 

the Hub. 
Action: Clerk 

 
e. Woodyard Corner: it was confirmed that the sign for the Fox Inn 

would be appropriately sited and the Landlord would now take 

responsibility for the maintenance of this area.   
 

f. St George’s Barracks:  
i. Cllr Smith attended a briefing held on 7/12/16 and reported that 

no firm decisions had been made. 
ii. CO had agreed to provide a brief at a future PC meeting at NLPC’s 

convenience, when more information is available. 

iii. It was anticipated that the development of the site would be 
considered as part of the Rutland Plan. 

 
g. RCC: LED Lighting upgrade: to be implemented late January / early 

February 2017.  RCC will assume responsibility for all lighting 

maintenance from 1st April; all existing maintenance agreements that 
NLPC has should be cancelled from thereon. 

Action: Clerk 
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h. LRALC pension contribution: an acknowledgment re advice from 
LRALC had been received; a formal response was expected soon. 

Action: Cllr Cummings 
i. Web Committee: 

i. Trial VOIP phone service (Sipgate) for Parish Clerk:  
 the service had been launched with an initial £10 top-up 
 one message received to date by the Clerk; one minor issue 

reported, i.e. low volume voicemail, which was resolved by 
using a good quality headset 

 a NLPC debit card may be required to provide subsequent top 
up.  However, as only 1p had been used during month one of 
the trial there was no immediate urgency to get a debit card 

processed 
Action: Finance Working Group 

 it was agreed that the number could be circulated to key 
stakeholders, e.g. RCC, Charity Commission etc.   

Action: Clerk  

 continue trial for 3 months amongst councillors 
Action: All    

 
ii. Update re purchase of laptop via Transparency Fund; it was being 

progressed 
Action: Clerk 

 

iii. Update re procurement of printer/scanner: Transparency Fund 
does not extend to a printer.  The majority are combination 

scanners.  Resolved: to investigate option to purchase a ‘combi’ 
instead of sheet feeder scanner  

Action: Clerk 

 
iv. Online document store; initiate gradual development of document 

store to be accessible in the first instance by councillors only.  
Documents to be available to the public would be developed 
sometime in the future.  Training to use the document store was 

requested and confirmed that this would be provided.   
Action: Cllr Burrows 

 
5. Chairman’s Report 

It was acknowledged that many of the objectives in the Parish Council 

Management Plan had been achieved; the following tasks were in progress 
and required completion by the end of March: 

 Progress the Village Plan - Action: Village Plan Steering Group 
 Complete the NLPC Governance Review - Action: Chair/Cllr 

Riordan/Clerk 

 Develop a comprehensive, secure internal document management 
and communication process - Action: Web Committee 

 Develop a Village Welcome Pack and distribution management 
system - Action: Cllrs Inman/Smith 
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6. Correspondence - Clerk 

a. RCC: Councillor Leader Terry King.  Cnty Cllr Bool advised that 

following 17 years of service culminating as Leader and Ward Member 
for Exton, Councillor Terry King had announced his resignation on the 
grounds of serious ill health.  Cllr Cummings acknowledged his 

exemplary long term outstanding contribution to the community and 
asked on behalf of NLPC, that grateful thanks were conveyed to him.  

 
b. RCC: Road closure notice: Pilton Road, NL 8.30am-5pm on 13th-15th 

February inclusive.  Resolved: to publish details on village website 

Action: Clerk 
 

c. Faulty street light reported in Pinfold Lane: it had been observed 
that the fault is intermittent.  Resolved: to await the implementation of 
the LED upgrade as reported in item 4.g. above.   

 
d. Suggestion to include the names & addresses of residences 

within village information sheet: this was received from a resident 
who apparently holds a very outdated record.  This was rejected by 
Council on the grounds of contravening the Data Protection Act.   

 
e. Mobile Post Office service: to begin on Friday, 20th January and every 

Friday thereafter.  Location: Butt Lane, adjacent to BT pole between 
12:30-1:30pm.  Resolved: to publish details on village website. 

Action: Clerk 

7. Finance Report 

a. To consider and approve the Finance report – this was accepted 
and approved 

b. Actual against budget quarterly report: noted  
c. Transparency Fund: noted that the final deadline advised by LRALC 

for applications this year is 20th March 2017. 
 

8. Planning 

Cllr Smith reported as follows: 
To advise on the following applications 

a. 2016/0809/FUL – Appeal - Bede House Farm, 9, Lyndon Road - 
erection of a two bay open fronted Oak framed garage and reposition 
existing gates to the front of the driveway.   

 
To receive the following decisions: 

a. 2016/0999/LBA, Stone Cottage, 27 Church Street – proposal: New 
waste pipe to be installed in order to facilitate conversion of small 
bedroom into a bathroom – granted. 

Resolved: to note receipt of these decisions. 
 

Cllr Smith also advised that during a recent meeting with James Sellicks 
Estate Agents he had been briefed by the architect of the revised plans for 
the development of 3 houses adjacent to 10 Glebe Road.  These were 

circulated for councillors’ perusal.  Comments generally were that the 
proposed exterior of the 2-storey new builds were more in keeping with 

the immediate surroundings.  
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9. Bonfire Night activities: 
a. To receive and consider the Review of the Bonfire Night Safety 

Report.  Endorsement of the Report was accepted.  Resolved: To 
reinstate the Fireworks Working Group in May 2017.  

 
b. Make a recommendation to make S137 grant of £50 to NL Cricket Club 

to reflect their cooperation and support to the village.  Resolved: it was 

agreed to make a one-off discretionary payment of £50.  
Action: Clerk 

 
10. To receive and approve the FY17/18 Budget Report    
The revised paper incorporating comments had been published.  It was noted 

that the Parish Precept form must be completed and returned to RCC by 20 
January.  Approval was sought for the FY17/18 Budget. 

 
Council were advised that the key points arising from the budget paper were: 

 No change in precept. 

 Projected income of £11,833 
 Projected expenditure of £18,051 

 Reduction in Reserve of £6,217 to £9,242. 
 

Major projects funded include: 
 Maintenance of existing play area - £5,000 (Funded from PC Reserve 

rather than S106 funding) 

 Providing training for Parish Clerk to CiLCA Standard - £440 
 Investment in IT solutions - £300 

 Sufficient funding allowed to increase Clerk’s hours to 10 hrs/week 
including 1% Cost of Living increase. 

 Village Plan Expenditure of £500 (Funded from PC Reserve) 

 
Resolved: it was agreed to approve the revised FY17/18 Budget Proposals 

having reduced funding for street lighting from £750 to £500 to reflect realism.   
 

11. The Chairman requested that each councillor review their Register of 

Interests and submit any amendments to RCC.  Cllr Marson advised that 
despite electronic completion, RCC required the form to be returned via the 

postal service. 
Action: All 

 

12. To consider a proposal to split the General and Trust PC meetings to 
different evenings: concern was expressed at the length of time when 

dealing with the business of both meetings on the same evening and the 
possibility of decisions being made in haste due to fatigue.  It was 
established that complex items could be deferred to another session 

provided that this was in accordance with NLPC’s Standing Orders.  After 
some deliberation it was resolved to consider this issue during the 

Governance Review.  
Action: Cllr Cummings/Cllr Riordan/Clerk 

 

13. Proposal to increase paid working hours of the Parish Clerk from 9 
hrs to 10hrs / Week:  

The Clerk was asked to leave the room.  On her return, the Chairman 
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reported that Council had reviewed the Clerk’s working hours and it was 
resolved to approve:  

a. £500 Honorarium towards additional hours worked during the period 
1 Aug-31 Dec to cover additional workload during handover / 

establishment / training 
b. Additional 1hr / week backdated to 1 January 2017 
c. Cllr Cummings to discuss with the Clerk ways of managing / 

measuring workload and to identify areas where the PC might be 
able to assist with increasing efficiency. 

d. A formal review of working hours would be undertaken within the 
period 1 Sept-31 Oct inclusive to inform FY18/19 Budget 

Action: Cllr Cummings/Clerk 

 
 Date of next meeting: Monday 6th March 2017 

 
The meeting closed at 8.35pm 
 

 
Signed:  Date:  


