Q Grant Thornton

Schedules for submission to external auditor

Key contact details Schedule A

Please complete this form and send it back to us with the Annual Return to ensure we have the
correct details for your authority — please print to ensure we can read it clearly
| Authority name
and reference

Nl E€EEIR A e docedan

" Clerk/ Responsible Financial Officer (RFO) - if Clerk and RFO are
__ different please supply details on separate sheet

Pcegr A PenPoL £

| Name

|
 Address | 'OREER AN TRME' 7] quebe RohD
| ’ NoRTH WL EEEN WA

RUTLAND  VEIS SO

' Telephone no.

O\ Lo¥L1EE

Email address | a\ ,;k‘xr\:‘:\nc.\at <@ oud \sa k.. comn
Name PR Cur s S
 Address T Dugs olwe

N TH L FEENY A
| fiiiadD LENS T

_' - ?
Telephone no. L oVTIEo {20\ 24¢

Email address ?\’J‘BC“MW\'\MS‘_{E_)SML\\ S CoMm

Person carrying out the independent internal audit

' Name Ay SOV DLEY

i Address | TR\E LCJ&_(_,T\\:J&E;%_, ITAD\C\%“\ '5‘%?\\\1’6. )
| NoRTH WAECErS A
LENS FOS

Telephone no. e V180 22 00

- e - - - —— ——— S— — R —

| Email address o\\ o\ 6'@;&&&\\@_5% oD ﬁ'\'\(‘_q\ . Cotr\

If there are any subsequent changes to the above please send us an
updated form or e-mail the new details to angela.j.ellison@uk.gt.com

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com



Q Grant Thornton

Schedules for submission to external auditor

Schedule B

The model can be applied for reconciliations carried out at any time of the year. Please
complete all green cells.

Bank reconciliation template

\/

BANK RECONCILIATION FINANCIAL YEAR ENDING 31 MARCH 2017
Authorlty name and i z
reference WNoerTH Luf FE DA ﬂf\f.u%\ A\ Coundan
Prepared by: Name Q\-Q;,c- L\ Peanlo & . ‘ 9
ate: {
Role [CIPrkfRFO ete) | C v tZ_V\_ \ (L(L) l \+ l l7
Appmvcd by: Name P\C\\;\\___ R AN RO C %
Date: 1S , S l l?-
Role (RFO/Chair etc) | Cad ety 2 AN
Balance per bank statements as at 31 March 2017 | E . TOTAL £
List tniances on all bank accounts plus petty cash flo.m at 1 '
March 2017; ‘
S e =
QMBS Bee i O\ 1St -7 | e
g e |
efasiy Flecoswss T k¥osth - 1S |
SR e ‘ B ayna)
i = —— B S — i ——
Less: any un-presented cheques at 31 March 2017: i
(normally only current account. List date, cheque number & |
ualue Use seprratn list if needed )
257 _credo. 12T 350
ENoNEE By v 220 - :
24 ST - 1 244 | AEE e
Add any unbanked cash at 31 Mdrch ’017
(List date & amount received)
e
5 J S5 149327
TOTAL - NET BANK BALANCES AS AT 31 MARCH 2017 Type equation here.
The m:r bm'auces reconcile to the Cash Book for the year, a';foﬂows:
CASH BOOK {recmpts nnd pnvments/income & expenditure schedulus} : £
Opening Balance: l Sl Lb1Y% - bls
Add Recemtsm the year: L3, 2< ) =1 2
Less: payments in the year: W2 Tt S 3
CLOSING BALANCE PER CASH BOOK @ 31 MARCH 2017 oy
[ S P B2
Must equal total net bank balances above and Section 2, Box 8 1 >

Please complete all

shaded boxes and send this form with your Annual Return to:

Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS

or email to angela.j.cllison@uk.gt.com



@ Grant Thornton

Schedules for submission to external auditor

Schedule C1

Identifying which variances require explanation

Positive and negative variances must be explained

Authority name
' and reference

~ Box on Section

' 2
Accounting
Statements

L
Box 2 -Precept
- or Rates and
Levies

- Box 3 -Total
other receipts

! Box 4 -Staff
' costs

Box 5 -Loan
interest/ capital
repayments

Box 6 -All other
payments

' Box 9 -Total

' fixed assets plus

il long-term
investments and

assets

| Box 10 - Total

| horrowings

NORTH LufFeannAm PARISH Counti-

E_xﬁiaﬁatioﬁ '

(c) (d) .
Variance Variance required?
(a) (b) | Increase(+) | divide'd by I q than
2016 2017 decrcc;a:sff(-} | zt?:ni:'ii::’ | IwH ”.'III!!‘
£ £ . (b-a) (c/a*100) | More than
- 5 i | 15%?-YES
T | 92 [\is WIS Yes
WBCED| ot [314%5 |- G070l Mes
el e e e | -
LiwesT | 4263 | £ ks .‘(g“Li LS
| | |
| E . = S | : K
—
4SS | ST (1541 20821 eSS

i

|

413>

0S8L T | FoH-

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS

or email to angela.j.ellison@uk.gt.com




| Q Grant Thornton

Schedules for submission to external auditor

|
BOX NO

-_(h_) Figure in 2017 column

5 (n) F'igIJ'r_e_in_ 2016 column

Schedule C2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

Au'thoritv_n'ame
and reference

=

NORTH \Lu€FEONAr AARSH Cowndca

o S e
T4 15

£

I (d) Total variance: 2017 figure less 2016 figure: (b -a)

| A positive figure is an increase (+)

i'*ﬁéi_a;ons (aﬁ manfas are applicable)

i

Reason 1

O LENSE, V& -
Cre@i'sS YoulS

|
RoxL b —7 Bp v 1S bo i‘

¥ LED

CLeRK'S BExPaNSesS T e NS

TRAMI G PRovisiont =
| Reason 2 z ) : S
| 1
I |
| emoactaN No WEELD foR FnerTion (Badisiond [ - L\-C)C>

1
i Reason 3 5 . e
i - —
2

: (f) Unexplained amount £ of total variance at (d - e)

" Unexplained as % of 2016 figure (f/a *100)

(e) TOTAL AMOUNT £ EXPLAINED (total of reasons above)

| (must be below 15%)

' YES - satisfactorily explained

; Confirm unexplained amount is less than 15% of 2016 figure l PN
i
I

_ NO - provide further explanations

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPCOL L3 1PS

or email te angela.j.ellison@uk.gt.com



Q GrantThornton

Schedules for submission to external auditor

Schedule C2

Suggested layout for explanations of individual variances
One sheet to be prepared for each variance that requires explanation.
" Authority name | - y.
~and reference
i

| BOX NO ?J £

NORTH L €€ i R\SH Cound T

b_['l_n) Figure in 2017 column

| | L 4okt
LTSS

: (n] Flgure in 2016 column

| {d) Total variance: 2017 figurﬁ less 2016 ﬁgure_: {b )
| A positive figure is an increase (+) S ’\?Do\ L\_C\ «\’;

l a negative figure is a decrease (-)

" Reasons (as many as are applicable) ' o - Amount
‘ f
"Reason1 : e e e S
{ /
0 v
e \j} '
o) e P S ) poal i e "
' Reason 2 7 (_)'G >
¥ =
| S i e
: \ | ///
/ _/T/
= e T | SRS Rt
| Reason 3 =y /]
| L 1
|
| |
(e) TOTAL AMOUNT £ EXPLAINED (total of reasons above) 36\ L’r% - QY%
| ———a - -
| . .
" (f) Unexplained amount £ of total variance at (d - e) C6 ol®
| Unexplained as % of 2016 figure (f /a *100) = S ‘7(
[ {must be below 15%) = Ool o

i Confirm unexplain_ed amount is less than 15% of 2016 figure F P
. . ' K. W

YES — satisfactorily explained L (5 ¥

_ NO - provide further explanations el

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.cllison@uk.gt.com



Explanation for variance in box 3

2016 figure £43,543.00
2017 figure £4,048.00
Variance £39,495.00
Reason

2016: unexplained amount

2017:
2017:
2017:
2017:
2017:

no receipt of S106 for housing development
bonfire receipts greater
received transparency grant
increase in bank interest
increase in VAT refund
Total (box 3)

North Luffenham Parish Council

£8.00
£40,625.00
447.66
610.73
22.68
56.99

-£39,494.94




@ GrantThornton

Schedules for submission to external auditor

Schedule C2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

No@2TH LufFastiaM RISy Goundan

Authority name
i__a_nd_ reference

|
' BOX NO L{._, £

les
(a) Figure in 2016 column : _ - ' '

L\‘L{'C-—[ ;

(b) Figure in 2017 column

- (d) Total variance: 2017 figure less 2016 figure: (b -a) -

' A positive figure is an increase (+) >k ] 7 C\ LD
' anegative figureis a decrease () _

' Reasons (és marn,7 as are applicable) ] Amount

| Reason 1 : i
|

' Reason 2 ' bJJ _ e

Reason 3 / U' iz i ',/‘ & 5 ‘j

' () TOTAL AMOUNT £ EXPLAINED (total of reasons above) \T14ls

" (f) Unexplained amount £ of total variance at (d - e) !

| Unexplained as % of 2016 figure (f /a *100)
(must be helow 15%) =

" Confirm une_xblai'n_ed amount is less than 15% of 2016 figure

YES - satisfactorily explained \»\{_%
_ NO — provide further explanations " o=

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com



Explanation for variance in box 4

2016 figure £4,407.00
2017 figure £6,203.00
Variance £1,796.00
Reason

2017: HMRC tax refund 2016/17 to be received in 2017/18
2017: overlap of 1 month pay at SCP27 for training/handover of
retiring clerk

2017: increased hours at SCP18 from 9 to 10 per week from Jan
2016-March 2017

2017: Honorarium paid to reflect additional hours worked

Clerk average hours paid 2015/16=6.625hrs against 2016/17 at
9.25hrs & also reduction in SCP from SCP26 to SCP18

2017: decrease in Clerk's expenses

Total (box 4)

North Luffenham Parish Council

£217.40

499,35

120.89
£500.00

£580.43
122.07

£1,796.00




| @ Grant Thornton

Schedules for submission to external auditor

Schedule C2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

[Authority name

andreference | NORT T LUFEERHAM PRSI ConmailL |

st AR R S

W[hrr;i_gure in 2017 column

' '(a] F|gure in 2016 column

l

! £
e
¥ 2

| (d) Total variance: 2017 figure less 2016 ﬂguré; (b-a) i
i A positive figure is an increase (+)
' anegative figure is a decrease (-)

+ 154\

' Reasons (as many as are applicable) Amount
| £
- Reason 1 _— £
!
| |
| Reason 2
i
1| //..
/'/'
Reason 3 = & T S oM s S T e e
O“

' (e) TOTAL AMOUNT £ EXPLAINED (total of reasons above)

" (f) Unexplained amount £ of total variance at (d - e)

Unexplained as % of 2016 figure (f /a *100)
{ {must be below 15%)

" Confirm unexpiain_ed amount is less than 15% of 2016 figure
YES - satisfactorily explained
NO - provide further explanations

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com



Explanation for variance in box 6

2016 figure £4,983.00

2017 figure £6,574.00

Variance £1,591.00

Reason

2017: reduction in firework costs

2017: reduction in costs of emptying of dog waste bins
2017: unexplained (4.15% of 2016)

2017: difference of combined s137 & s214(6) grants
2017: increased insurance to cover bonfire event
2017: increase in audit fees

2017: HM Queen's 90th village day celebration costs
2017: IT equipment (laptop, scanner, software) - large
proportion of cost covered by Transparency Grant
2017: Village publications (booklet and questionnaires)
2017: increase in VAT refund

Total (box 6)

North Luffenham Parish Council

£865.85
£213.48
£206.79
£200.00
£422.31
£300.00
£284.34
£716.57

£389.00
£151.32

£1,591.00




| @ GrantTh

ornton
Schedules for submission to external auditor

Schedule C2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

" Authority name |
and reference

| BOX NO

C\

NORTH Lu A St PARS £\ CoundTA L

£

' (b) Figure in 2017 column

(@) Figure in 2016 column -

10S &1

WTLS =

| (d) Total variance: 2017 ﬁgur_e less 2016 fig't:r‘é-: (-b -a) o
A positive figure is an increase (+)
a negative figure is a decrease (-)

R

' Reasons (as many as are applicable) I Amount
| | ;
' Reason 1 i : e e - =
| |
|
= |
| Reason 2 E
i
| Reason 3 - e .

|
|
|
|
|
{

' (e) TOTAL AMOUNT £ EXPLAINED (total of reasons above)

| : , ;
(f) Unexplained amount £ of total variance at (d - &)

Unexplained as % of 2016 figure (f /a *100)
| {must be below 15%)

| Confirm unexplained amount is less than 15% of 2016 figure
YES - satisfactorily explained
_ NO - provide further explanations

KoY

E Do o

HMeS

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com



@ Grant Thornton

Schedules for submission to external auditor

Schedule E

Analysis of earmarked reserves

. e —— —
Authority name feee i ;
| and reference NCJQ:H'\ LL\?FL(\E\“\#?\M Q—\Q\S\\ A R SOV ‘

TS

: i ST e e e
! ] Held as short-term
' Purpose and nature of reserve i or long-term

Amount £
investment?*

1
|
I

Sio o Housi) ('{D = ®e (Du\"\ {Q\A\f’ﬂﬁ{[i Swe@y

— e —t —— e et ———

! M ondEH RAAGEL. DecoundT ‘ SwWo N  Thon.Rs |

1

(@)TotAL | LkoSb TS |

Note: * short-term investments would be included in Box 8 of the Accounting Statements in the
Annual return; long-term investments would be in Box 9

Please provide an explanation for any high level of general reserves if over 3 times (or less
than 0.1) of the precept/rates and levies.

E
" (b) Precept/rates and levies (Accounting Statements Box 2) 7 c\’l{,%
(c) Balance carri ird (Accounting St tsBox7) | s
(c) Balance carried forward (Accounting Statements Box ) i 56‘ s
‘ﬂi_)_ﬁl\mount of balances less total earmarked reserves (E - a) T [T
o o et |
' Ratio of balances less earmarked reserves to Precept/rates and \ |
levies (d / b) T |
i i

i'Reason if over 3 times or less than 0.1

|

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.cllison@uk.gt.com



