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North Luffenham Parish Council 

Minutes of the meeting of the Parish Council held at  
the North Luffenham Community Centre at 7pm  

on Monday, 15th May 2017 
 

 
Present: Cllr Cummings (Chairman), Cllr Cade (Vice Chairman), Cllr Burrows, 

Cllr Inman, Cllr Marson, Cllr Riordan, Cllr Sewell, Cllr Smith  

Also in attendance: Mrs Ashpole (Clerk), Cnty Councillor Waller  
 

There were 5 members of public present 
 

1/17 Election of Chair 

Cllr Cummings was proposed by Cllr Cade and seconded by Cllr Riordan. 
There being no other nominations Cllr Cummings was elected Chairman 

for 2017/18. 
 

2/17 Election of Vice Chair 

Cllr Cade was proposed by Cllr Cummings and seconded by Cllr Smith. 
There being no other nominations Cllr Cade was elected Vice Chair for 

2017/18 
 

3/17 Apologies: Cnty Cllr Bool 
 
The Chairman welcomed those present, briefly explained the formal format of the 

business for the meeting and that the public would be excluded from the last item 
on the Agenda.  The Clerk confirmed that Transparency Regulations had been 

met. 
 
4/17 Declarations of Interest: None 

5/17 To review and confirm Committees & Working Groups for 

2017/18 
Membership to the following were confirmed:  

a. Planning Committee: Cllrs Smith, Burrows, Inman and Sewell 
b. Finance Working Group: Cllrs Cummings, Cade, Riordan and Sewell 
c. Play Area Working Group: Cllr Marson would honour commitments for 

completion of Phase 1 but personal commitments would prevent him 
from continuing with Phase 2.  It was proposed to invite additional 

members to undertake Phase 2, which would need to be advertised 
and pursued at the next meeting. 

d. Village Plan Steering Group: Cllrs Smith, Burrows and Cummings.  It 
was noted that to date almost 300 questionnaires had been returned.  

e. Web Working Group: Cllrs Burrows, Inman, Smith and  

Mr Wayne Bishop.  It was resolved that Cllr Cummings would meet 
with the Web Working Group at some point to review the current 

state of play. 
 

6/17 To review and adopt Governance Documents for 2017/18 

Comments regarding the following were noted as follows:  
a. Terms of Reference for Planning Committee: Cllr Smith 

confirmed that these would be kept under review and amended to 
include issues of planning importance.     
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b. Review Other PC formal documents: 

i. Standing Orders (SO): no comments had been received 
concerning the revised version 7.1 previously circulated.  

Council were advised that a number of documents would need 
to be written to support the SO.  These will be drafted and 
circulated with a view to formal endorsement at the next PC 

meeting 
Action: Clerk  

ii. Finance Regulations: were agreed in January 2016 subject 
to the implementation of a number of factors related to 
business processes.  This paper is currently being reviewed 

and minor amendments had been identified, such as to explore 
electronic banking.  A revised version would be presented to 

the Finance Working Group prior to consideration by the PC.  
iii. Code of Conduct and Conflicts of Interest Policies: These 

documents had been previously circulated for Council 

consideration.  However, it was noted that there is a separate 
Code of Conduct and Conflict of Interests Policy which is 

specific to NLPC as Trust which includes conflict of interests 
and how this affects councillors when discussing Trust 

business.  It was suggested and agreed that this document 
should be reviewed during the Parish Council Trust meeting.  It 
was also noted that whilst the SO provided regulations for PC 

business when it meets as a local authority, the document also 
could be used as guidance applicable to the PC as Sole 

Trustee.  
iv. Complaints Procedure and supporting policies: 

1. Grievance Policy 

2. Disciplinary Policy 
v. Procedure for handling requests associated with 

Freedom of Information Act 2000 and Data Protection 
Act 1998  

vi. Press / Media Policy 

 
Items iv, v and vi are required as part of SO; the documents are in 

draft form and following Governance review, they will be circulated 
to Council for consideration.   

 

7/17 Public Forum 
Questions and responses, which included input from Cnty Cllr Waller, 

were noted as follows: 
 
Regarding the closure of the local MOD base and future plans: 

• very little could be confirmed at present 
• the plan is that the base will close in 2020 and that the housing 

will be retained for military use 
• relocating the dogs to Cottesmore or elsewhere is yet to be 

decided but whatever the decision, personnel would then be 

relocated accordingly 
• Rutland had applied for ‘One Public Estate’ funding to set up a 

project team to work with the MOD on the disposal of that site.  
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However, it was thought that the recent announcement of the 
General Election would suspend progress. 

 
Regarding requirement by the government to provide a certain 

amount of housing in the local area: 
• There is no requirement by the Government to provide a certain 

amount of housing throughout the entire country 

• The County Council is aware of the Parish Council interest 
• A mineral survey may be explored, which could be of strategic 

importance, i.e. ‘cement’, which could trump anything else 
• There is an understanding that as the MOD own the land, they can 

sell it.  Furthermore, if minerals are found, the rights would belong 

to whoever owns the land 
• The date of the survey and who would conduct it is not yet known 

although it was noted that the land is ‘brownfield’ 
• Rutland plan to identify housing for the next 30 years 
• Rutland Officer proposes the plan of the land as a ‘Windfall site’ but 

it was currently unclear if full consultation would need to be 
implemented 

• Edith Weston PC need to rewrite their Neighbourhood Plan; it was 
thought particularly appropriate for North Luffenham PC to 

collaborate with Edith Weston PC in order to present a collective 
Neighbourhood Plan 

 

There being no further questions, on behalf of the PC, Cllr Cummings 
conveyed congratulations to County Cllr Waller on her recent 

appointment as chairman of the Audit Committee at RCC, which directly 
relates to affordable homes.  An audit of the process will take place 
regarding sale of affordable housing. 

 
8/17 Minutes of previous meetings as follows:  

a. Parish Council meeting of 6th March 2017 
b. Extraordinary Parish Council meeting of 13th March 2017 
c. Extraordinary Parish Council meeting of 26th April 2017   

It was resolved including a minor annotated alteration to item c. to 
accept and sign the minutes of each meeting as a true record. 

 
9/17 Progress of outstanding resolutions from the last meeting:  

a. Notice Board maintenance: Cllr Cade had acquired a quote for the 

notice board (located in Pinfold Close) which was damaged during 
‘Storm Doris’. The estimated costs were reported as: 

i. £364 without Parish Council header lettering 
ii. £434 with Parish Council lettering  

The quote was to be presented for consideration at the next PC 

meeting. 
Action: Clerk    

 
b. Training for online Document Store: Cllr Burrows proposed 1:2:1 

training with the Clerk; she advised that she is self-taught and had 

been using Google Docs but queried if there would be any potential 
impact when switching from this to trial Office 365 (PC Minutes 

05/12/16 item 11a refers).  Cllr Burrows advised that it would make 
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no difference.  It was proposed and approved that information to be 
made publicly available should be submitted to and uploaded only by 

the Clerk to the Document Store.     
 

c. RCC LED Lighting upgrade: the Clerk advised that an engineer was 
scheduled to visit Chapel Lane to assess the brightness of light no. 
1454 during the forthcoming week. 

      
10/17 Chairman’s Report 

a. Annual Parish Meeting: presentation and minutes had been 
published online.  Provisional figures were provided, however, End of 
Year would in future be separate from APM.  A key point noted was 

for the PC to more effectively communicate to the Parish and a 
volunteer would be sought to assist the PC in achieving this. 

b. Speeding on Pinfold Lane: following a complaint from a resident 
regarding excessive speeding during the school run, RCC Highways 
Engineer would consider placing a set of repeaters in Pinfold Lane.  

This would require a speed survey to be conducted and approval from 
the PC was sought.  Comments noted were:  

i. that the survey should be conducted during the school run 
ii. caution in terms of potential costs for the PC associated with 

traffic calming measures and the subsequent impact that this 
could have of the precept 

It was resolved to approve the speed survey. 

Action: Clerk to advise RCC 
 

11/17 Minutes of the Finance Working Group of 25/04/2017: previously 
circulated; these were received and accepted.  

 

12/17 Revised budget FY17/18: previously circulated and presented to 
Council for consideration.  Adjustments and proposals were explained. 

Confusion was expressed regarding the presentation of VAT.  This was 
acknowledged and an alternative layout format would be explored.  It 
was noted that the spend of S106 monies should be decided at a later 

date.  It was resolved to accept the budget. 
 

13/17 A proposal to spend up to £20,000 (including VAT) on new 
recreational/play equipment for the Oval using the S106/LEAP 
money previously received following the Rosewood Development: 

Three like for like quotes had been received with quote 3, APL, being the 
most competitively priced.  The lead time is driven from the date that the 

order is placed, which cannot be actioned until approval of the variation 
of S106 had been received from RCC.  The most competitive quote was 
recommended £15,642 + VAT which is fixed for the foreseeable future.  

Council were made aware that delayed placing of the order could 
significantly affect the lead time, which would be affected by school 

holidays and, as such the £20,000 included a 10% contingency to cover 
such additional costs.  RCC had been given the registry title and they 
would continue to be pressed for approval of S106 variation, although it 

was noted that it could take up to 3 months.  It was resolved to 
approve spend of up to £20,000 including VAT for the play equipment. 
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14/17 Internal Audit Report YE16/17: a matrix had been prepared 
according to National Association of Local Councils and completed by the 

Internal Auditor.  A revised matrix was tabled which showed a correction 
to the ‘Risk management arrangements’ section, ‘Does a review of the 

minutes identify any unusual financial activity?’  This had been amended 
from YES to NO.  Clarification of fidelity bond was provided and confirmed 
that it is included within the PC’s insurance.  It was resolved to endorse 

the IA Report.  
 

A member of public entered and joined the meeting.  
 
15/17 Consider, approve and sign Section 1 – Annual Governance 

Statement 2016/17: a blank copy of the document had been 
previously circulated to all Councillors.  The Chairman read each item 

aloud, Councillors provided their response and the appropriate box was 
ticked.  It was resolved to approve the paper and was duly signed by 
the Chairman and Clerk.  

 
16/17 Consider, approve and sign Section 2 – Accounting statements 

2016/17: the Clerk had completed a draft copy and circulated to all 
Councillors before the meeting.  The Chairman confirmed that he had 

independently checked all the figures and agreed with them.  The Clerk 
had certified Section 2 before the meeting.  It was resolved to approve 
the paper and the paper was confirmed by the Chairman.  

 
17/17 To set the date for the commencement of the period for the 

exercise of public rights: it was recommended that the period of 30 
working days would be from 5 June to 14 July 2017.  It was resolved to 
approve this period.   

 
18/17 Correspondence:  

a. Community Beat Officer: the Clerk reported that PC Pete Icke, 
South Rutland Dedicated Beat Officer, had replaced PC Paul Le Pla 
who had retired the previous month.  PC Icke has been invited to the 

next Council meeting in July.  
b. RCC Integrated Transport Capital Plan: 

i. Changes to the application and assessment procedure: extend 
the footpath from Rosewood through to the junction; whilst 
noted that this had been deferred for a further year it was 

clarified that it would be more appropriately phrased as ‘it will 
be considered next year’.  It was also noted that additional 

work can be added to the original request.  A date would be 
identified for the Chairman/Clerk to review in the near future.  

Action: Clerk to diarise 

 
ii. A letter dated 21/04/17 from RCC advised that Speed Indicator 

Devices (SIDs) would no longer be funded through the 
integrated transport capital programme.  This was queried and 
Cllr Cummings had today received email confirmation from 

RCC Senior Highways Manager that funding is still available 
and that he would seek permission to release the Section 106 

monies to enable the scheme to be progressed.  RCC should be 
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in a position to install the SIDs on Edith Weston Road within 
this financial year.  It was clarified that S106 monies does not 

come in until 6 months after the last house had been finalised.  
It was considered if S106 could be used for SIDs / 20mph road 

painting.  Road painting may initially appear a more cost-
effective option but it would require regular maintenance.   

 

19/17 Finance Report 
a. PC to consider and approve Finance Report: following the 

publication of the paper ‘General Account – 8th May 2017’ with the 
Agenda, the Clerk reported that she had unintentionally omitted the 
precept adjustment of £180.42 and HMRC VAT repayment of £584.53 

from ‘Income since the last meeting’ section.  She had reproduced 
the paper which had been adjusted to include the omitted figures, 

then circulated to Council with apologies.  It was resolved to accept 
and approve. 

b. Confirmation of receipt of Precept FY17/18 as follows: 

i. £9,023.42 BACS remittance advice received   
ii. £180.42 BACS remittance advice adjustment received due to 

transposition error 
Total Precept received FY17/18 is £9,203.84 – RCC had been 

advised of the additional 0.42p overpayment. 
c. Review and approve annual subscriptions FY17/18: 

i. NALC & LRALC membership fees of £229.55 - approved 

d. HMRC: advised via phone of payment to be made by BACS of 
£217.40 for tax refund - noted 

e. HMRC: a BACS remittance advice had been received for a combined 
(PC & Trust) total of £584.52 VAT refund and, upon receipt of the 
bank statement indicating the credit, the Clerk would arrange for 

£75.63 to be transferred to the PC Trust account 
Action: Clerk    

f. NLPC laptop: additional spend of £30 due to supplier increase - 
noted 

g. Epson printer promotional cashback: £30 received - noted   

h. AON Insurance: the renewal is due on 01/06/2017 and, despite 
previous communications, contact details remained unchanged from 

the former Clerk, who had diligently continued to forward all 
communications.  The facts noted as follows were:  

i. AON had emailed notification (08/05/2017) advising of a 

renewal invite.   
ii. The Clerk rang AON (9am 15/05/17) and again requested that 

they update their contact details from the former to the 
current Clerk with immediate effect and, also advised that a 
renewal invite had not been received.   

iii. Upon investigation, AON subsequently advised that the 
renewal invite had not been sent because an outstanding claim 

with the Liabilities Dept could affect the renewal premium.   
iv. AON advised (late afternoon 15/05/2017) that they had 

referred to Maven, the underwriters and were awaiting their 

response.  Once received AON would be in contact again. 
v. The Chairman had been regularly updated of communications.   
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Discussion ensued and considering that the annual premium for 2016 
was £363.50, the outstanding claim would impact on quotes sought 

from other insurance providers and the fast approaching renewal 
date, it was resolved to approve a spend of up to £600.  It was 

noted that AON should continue to be pursued for the insurance 
renewal.  

Action: Clerk   

 
i. Clerk expenses: authority sought for payment of £17.71 for 

stationery and postage stamps - approved 
 
20/17 Planning 

Cllr Smith reported as follows: 
a. To receive planning applications for the following: 

i. 2017/0343/CAT - Proposal: 1 No. Blue Cedar - fell. 2 No. Silver 

Birch – fell. Stoneway, 9, Church Street, North Luffenham 
The following observations were noted: 

• the PC expressed a preference to preserve trees in a 
conservation area but appreciated the resident’s concerns 

• the Blue Cedar was damaged by the recent ‘Storm Doris’ 

which has left it unbalanced thus vulnerable to strong winds 
and potentially dangerous 

• the Blue Cedar is close to the house and the roots could 
potentially affect the foundations   

• lopping the Blue Cedar to meet safety requirements would 

destroy the natural beauty and shape of the tree  
• All 3 trees were very tall and would require significant lopping 

and regular maintenance to keep to a manageable size, which 
would therefore be costly  

PC comments: ‘Neither’ but would seek advice from RCC experts 

to explore other options, such as removal of trees to be replaced 
with new trees   

 
ii. 2017/0265/FUL – Proposal: replacement of existing wooden 

shed with a new wooden combination summerhouse with side 

shed. Chater Cottage, Glebe Road, North Luffenham 
PC comments: supported  

 
b. To receive planning decisions for the following: 

i. 2017/0289/CAT – Decision: Remove 1 No. Tree leaning towards 

Deweys Close.  Remove 1 broken branch from 1 No. Tree.  
Remove 1 branch leaning towards Deweys Close and smaller 
broken branches from 1 No Tree. Stonecroft, 7, Digby Drive, North 

Luffenham 
PC comments: noted that this had been supported; decision: 

granted 
 

c. To provide and update on planning application for Military 

Working Dogs kennels: it was reported that a decision had been 
made to progress with the siting of 80 x containerised kennels by 
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September 2017 for a period of up to 2 years.  Further investigation 
revealed that RCC considered and had decided that the kennels are 

a permitted development under Part 19 of Schedule 2 to the Town 
and Country Planning Order 2015, which means that no specific 

planning permission is required.  On behalf of North Luffenham 
residents the PC had expressed concern to RCC Planners, RCC Chief 
Executive and County Councillors; a meeting to discuss the issue 

would take place at Catemose at 12noon on Monday, 22nd May.  Cllr 
Smith had volunteered to represent the PC and it was resolved 

that Mr Overington, former Chair of NLPC, who was in office and 
had knowledge associated with the original planning application, 
would also be asked to attend. 

Action: Cllr Cummings 
 

21/17 Bonfire Night event for 2017: The Chairman acknowledged that whilst 
this event was popular, there were genuine concerns regarding public 
health and safety and a requirement to increase the number of 

volunteers to provide appropriate support to enable the PC to manage 
the event safely and effectively was necessary.  Other views expressed 

were the financial benefits versus the practicalities of complying with 
insurance regulations, as well as considering the positive feedback of 

villagers, as indicated in a past village questionnaire. The general view 
was that there is an appetite within the PC to run this event in 2017.  It 
was resolved that a Working Party to include Cllrs Cummings, Cade and 

Burrows would meet to explore the way forward.  
 

A member of public left the meeting. 
 
22/17 To consider a proposal to provide a summary of the Minutes for 

each online posting: Cllr Burrows expressed concern that the required 
formal presentation of the PC Minutes did not provide sufficient detail of 

items discussed and were not of an informal nature to appeal to the 
public.  It was proposed that a summary of key points should proceed the 
Minutes in each posting to increase public interest.  Points raised were 

noted as follows: 
• the proposal in essence was supported by the Chairman 

• it was emphasised that the Clerk did not have time to undertake 
additional work   

• a volunteer was sought to undertake the task for a trial 3-month 

period   
• Only the Clerk should publish the Minutes   

• Minutes cannot be uploaded to a posting made by another person on 
the village blog  

• a suggested solution was for a volunteer to provide the content for 

the Clerk to include when uploading the Minutes, thus resulting in 
additional work   

• The proposal is not observed by other Parish Councils and is not 
standard practice. 

  It was resolved to explore alternatives.   

 
23/17 To consider a proposal to purchase copies of ‘Good Councillors Guide 

2017’ at £3 per copy plus p&p.  Although an electronic version is 
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available for download it was acknowledged that for a variety of reasons 
this is not always practical.  It was resolved to seek authorisation to 

purchase 3 printed copies of the Guide at the next PC meeting. 
Action: Clerk 

 
It was resolved that Press & Public be excluded from the meeting at this point 
due to the confidential nature of item 24 below.  The public area was cleared. 

 
24/17 Village Trust - appointment of PC Nominee as Trustee: 

It was established that no Councillors had expressed an interest in the vacancy.  
Two applications had been received and circulated prior to the meeting.  As some 
Councillors had reported non-receipt, copies were tabled.  Following 

consideration, it was resolved that Jo Spiegl would be allocated the 4-year 
vacancy up to May 2020.  The candidates and the Clerk to the Village Trust 

would be formally advised. 
Action: Clerk 

 

25/17 Date of next meeting: Monday, 3rd July 2017  
 

The meeting closed at 9:10pm 
 

 
Signed:  Date:  


