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North Luffenham Parish Council
Neighbourhood Plan Working Group
Terms of Reference 
1. Purpose

The neighbourhood Plan Working Group is established by North Luffenham Parish Council to support the preparation, development, and delivery of the North Luffenham Neighbourhood Plan. The Working Group will undertake detailed work, consultation, and liaison with the local community, stakeholders, and the Local Planning Authority, and make recommendations to the Full Council, and ensure good practices in line with legislation and council policy.

2. Objectives
-Coordinate the preparation, review, and implementation of the Neighbourhood Plan.
- Engage with residents, businesses, and community organisations to ensure wide consultation and participation.
- Gather evidence and data to support policies and proposals within the Plan.
- Liaise with Rutland County Council and other relevant bodies to ensure compliance with planning policy and legislation.
- Draft plan documents, consultation materials, and reports for consideration by the Full Council.
- Make recommendations to Full Council on any other matters relating to the Neighbourhood Plan.


3. Membership

- Membership will be determined by the Parish Council at a full meeting.
- The Group shall comprise 3–5 Parish Councillors.
- The Chair of the Group will be elected by the members at the first meeting following its formation.
- The Clerk/Responsible Financial Officer may attend meetings in an advisory capacity.

4. Meetings
- Meetings will be held as required.
- A minimum of three clear days’ notice will be given for meetings.
- The Group is advisory only; it does not have delegated decision-making powers unless expressly granted by resolution of the Council.
-The Working Group may meet virtually or in person, as permitted by legislation and Council policy.

5. Confidentiality
- Discussions and papers must not be disclosed outside the Group and Council, except where legally required. 
-Members of the Working Group must treat all discussions, documents, and information relating to Council business as confidential unless such information is already in the public domain or has been expressly authorised for release by the Parish Council.
6. Reporting
- The working Group will report to the full Council.
- Reports to Council will respect confidentiality, with sensitive details withheld from the public domain.

7. Review
These Terms of Reference will be reviewed annually by the Parish Council.
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